NOJIMTUKA 3ALLUNUTBbI U OBPABOTKU NEPCOHAIBbHbIX OAHHbBIX
http://tvoyaspravka.ru/

1. Obwue NonoxeHus
1.1. Hactosiwasa [lNonutvka B OTHOWEHMM 06paboTKM MNepcoHanbHbIX OaHHbIX

(nanee — [lonuTtuka) cocTtaBreHa B COOTBETCTBMM C MNyHKTOM 2 cTtatbn 18.1
depepanbHoro 3akoHa «O nepcoHanbHbIX AaHHbIX» Ne 152-d3 ot 27 mnona 2006 r., a
TaKke WHbIMW HOPMaTUBHLIMW MpaBoBbIMKW akTaMu Poccuiickon degepaunmn B obnactu
3aWwmnTbl U 0B6paboTkM nepcoHanbHbIX AaHHbIX W OEWACTBYeT B OTHOLIEHMM BCEX
nepcoHanbHbIX AaHHbIX (Aanee — AaHHble), KoTopble caunT http://tvoyaspravka.ru/ (nanee
- OnepaTop) MOXEeT MONy4YnUTb OT CyObekTa nepcoHasnbHbIX JAaHHbIX, OT MOnb3oBaTens
cetn IHTepHeT (aanee — Nonb3oBaTtens) BO BpeMs UCNOSb30BaHUSA canTa.

1.2. Onepatop obecneunBaeTt 3awmTy obpabaTbiBaeMbiX NepcoHarbHbIX AAHHbIX
OT HeCaHKLMOHMPOBAHHOIO AOCTyNa W pasrnalleHnd, HenpaBoMepHOro UCNosib30BaHUS
UnNun yTpaTbl B COOTBETCTBMM C TpeboBaHuamu PegepanbHoro 3akoHa ot 27 mtons 2006 r.
Ne 152-03 «O nepcoHanbHbIX aHHbIX».

1.3. OnepaTtop BnpaBe BHOCUTb W3MEHEHUs1 B HacTtosdwyt [lonutuky. HoBas
penakuunsa MNonuTukn BCTynaeT B CUITY C MOMEHTA €€ pasMeLLEeHNsa Ha canTe, ecrnv UHoe
He npeaycMoTpeHo HoBOM pedakunen MonuTmkn.

2. TepMUHbI U NPUHATbIE COKpaLLeHUst
MepcoHanbHble AaHHble — Nbas MHdopMaumMs, OTHocALWAsCA K NPSMO Unn

KOCBEHHO onpegerieHHoMy unu onpegensieMomy dusndeckomy nuuy (cybbekTy
nepcoHarbHbIX AaHHbIX).

O6paboTka nepcoHanbHbIX AdaHHblx — nwboe pfencteve (onepauus) wnu
COBOKYMHOCTb AEeNCTBMM (Onepauun), CoBepLUaeMbiX C WCMOfb30BaHMEM CpPencTB
aBTOMaTU3auun unu 6e3 Mcnonb3oBaHUs TaknMx CPeACTB C NEePCOHaNbHbIMU OAHHBIMW,
BKMoYass cbop, 3anucb, CUCTEMATM3aUUIO, HaKOMMEeHWe, XpaHeHue, YTOYHEeHue
(o6bHOBNEHME, N3MEHEHNE), n3Bre4YyeHmne, MCnosib30oBaHue, nepegavy
(pacnpoctpaHeHue, npegocTaBneHne, p[octyn), obeanunumBaHue, ONoKMpoBaHue,
yaaneHue, yHU4YTOXXeHne nepCcoHanbHbIX AaHHbIX.

ABTOMaTM3npoBaHHass obpaboTka nmepcoHanbHbIX AaHHbIX — 06paboTka
nepcoHarbHbIX AaHHbIX C MOMOLLbIO CPEACTB BblMNCUTENBHON TEXHUKMN.

MHpopmaumoHHasa cuctema nepcoHanbHblx AaHHbiX (UCIO) — coBOKYNHOCTb
copgepxawmxca B 6asax OaHHbIX NEepCOoHarnbHbIX AaHHbIX M obecneymBaroLmx KX
06paboTKy MHPOPMALMOHHBIX TEXHOSOMMIN N TEXHUYECKNX CPEACTB.

lMepcoHanbHble OaHHble, caoernaHHble 0bLeaOoCTYNHbIMU CYObEKTOM NEePCOHaNbHbIX
AaHHbIX, — MepcoHarnbHble AaHHble, AOCTYN HEOrpPaHU4YEeHHOro Kpyra Nnuy K KOTOPbIM
npegocTasBfieH CybbekToM NepcoHanbHbIX aHHbIX IMGO No ero npockbe.

BrnoknpoBaHne nepcoHasnbHbIX OaHHbIX — BpeMeHHoe npekpalieHne obpaboTku
nepcoHarnbHbIX AaHHbIX (32 UCKNIOYEHMEM crydaeB, ecnn obpaboTka Heobxoamma Ons
YTOYHEHUSA NEPCOHAanbHbIX aHHbIX).

YHUUTOXEHNE NEepCOoHarnbHbIX OaHHbIX — AEWCTBUS, B peaynbTaTe KOTOpbIX
CTaHOBUTCA HEBO3MOXHbIM BOCCTAHOBUTb COAEpXXaHMEe MNepCOHarnbHbIX OaHHbIX B


http://keer.su/

MHPOPMaLMOHHON CMCTEME MEePCOHanbHbIX AaHHbLIX U (MNK) B pe3ynbTaTe KOTOpbIX
YHUUTOXAKTCS MaTepuanbHble HOCUTENN NEPCOHanNbHbIX AAHHbIX.

OnepaTop — opraHuM3aumusi, CaMOCTOSITENbHO MM COBMECTHO C APYrMMu nuuamu
opraHusyiowlas o0bpaboTKy MnepcoHanbHbIX AaHHbIX, a Takke onpegensowas uenu
06paboTKkn nepcoHarnbHbIX OaHHbIX, nognexaiwmx obpaboTke, gencTeusa (onepaummn),
coBeplUaemble C NepcoHanbHbiMU AaHHbIMKU. OnepaTopoM SIBNSIETCA agMUHUCTPaUns
cauTa http://tvoyaspravka.ru/

3. O6paboTKa nepcoHanbHbIX AaHHbIX
3.1 Nony4eHne nepcoHasrbHbIX JaHHbIX.

3.1.1. Bce nepcoHanbHble AaHHble criegyeT nonyyaTtb OT camoro cybbekra. Ecnu
nepcoHasnbHble AaHHble CcyObekTa MOXHO MNOMYYUTb TONbKO Yy TPEeTben CTOPOHbI, TO
cybbekT pormkeH OblTb yBegomneH 06 3TOM unM OT Hero AOSMKHO ObiTb MONyYeHo
cornacue.

3.1.2. Onepatop [OfMKEH coobwnTb CcybbekTy O uensx, npeanonaraemMbix
NCTOYHMKAX M crnocobax NosnydeHnsa nepcoHarnbHbIX OaHHbIX, XapakTepe noanexalumx
NOSTly4YEHMIO NEePCOHArbHbIX AaHHbIX, NepevYHe AENCTBUN C NepPCOHanNbHbIMU AAHHBIMU,
CpOKe, B TEYEHME KOTOPOro AEWCTBYET corracue, u nopsigke ero oT3biBa, a Takke O
nocneacTBusix oTkasa cybbekTa aTb MMCbMEHHOE Corfiacue Ha Ux noslyvyeHune.

3.2. ObpaboTka nepcoHasribHbIX AaHHbIX.

3.2.1. O6paboTka nepcoHarnbHbIX AaHHbIX OCYLLEeCTBNAETCS:

— C cornacua cybbekTa nepcoHanbHbIX AaHHbIX Ha 06paboTKy ero nepcoHasnbHbIX
AaHHbIX;

— B Ccnyvasx, korga obpaboTka nepcoHanbHbIX AaHHbIX Heobxoauma Aans
OCYLLECTBMEHUS N BbINOSTHEHNA BO3MNOXEHHbIX 3akoHogaTeNbcTBOM PO byHKUMIA,
NOSTHOMOYUIM N 0653aHHOCTEN;

— B Cnyvasix, korga ocywectBnsgetca obpaboTka nepcoHanbHbIX AaHHbIX, OCTYN
HEOrpaHMYeHHOro Kpyra nuu K KOTOpPbIM MNpedocTaBneH CyObekTOM nepCoHanbHbIX
AaHHbIX nNnMbo no ero npocbbe (ganee — nepcoHanbHble AaHHble, CAenaHHble
o6LwenoCTyNHbIMM CyOBbEKTOM NepCOHasbHbIX AaHHbIX).

3.2.2. Llenn 06paboTkn nepCcoHanbHbIX AaHHbIX:

— AN CBA3U C NONb30BaTeneM, B CBA3N C 3anofiHeHneM opMbl 06paTHON CBA3K
Ha caWTe, B TOM 4uCne HanpasrieHne YyBeOOMISIEHWW, 3anpocoB M UHGOpMaLUK,
KacaloLMXCs UCNOSb30BaHUSA CanTa;

— ob6e3nnunBaHnsa nNepcoHanbHbIX OaHHbIX ANA NoNyvYeHns 06e3NUYEHHbIX
CTaTUCTUYECKUX OaHHbIX, KOTOpble nepefarTcs TpeTbeMy nuuy Ansi NpoBeneHus
nccnegoBaHuii, BbINONMHEHNS paboT My okasaHUa ycnyr No NOpPyYeHUIo MarasuHa.

3.2.3. Kateropuun cy6beKkToB NepCcoHanbHbIX JAaHHbIX.

O6pabaTbiBaloTCa NepcoHanbHble aHHble criefyLwmx cybbekToB nepCcoHarnbHbIX
AaHHbIX:

— chmnsnyeckune nuua, aenawwmecs MNonb3osatenamu Canta onepartopa.

3.2.4. MNepcoHanbHble faHHble, obpabaTeiBaeMble OnepaTopom:

— OaHHble, nony4veHHble oT MNonb3oBatenen CanTta oneparopa.

3.2.5. O6paboTka nepcoHanbHbIX AAHHbIX BEAETCS:



— C UCNonb30BaHMEM CpeacTB aBTOMaTU3aumm;

— 6e3 ncnonb3oBaHUA cpeacTsB aBToMaTU3aUNN.

3.3. XpaHeHune nepcoHasibHbIX JaHHbIX.

3.3.1. lepcoHanbHble AaHHble CYyObeKTOB MOryT ObiTb MNOMyYeHbl, NPOXOAUTb
AanbHenwyto 0bpaboTky N nepegaBaTbCA Ha XpaHeHUe Kak Ha ByMakHbiX HOCUTENSX,
TaK 1 B 35IEKTPOHHOM BuJe.

3.3.2. lNepcoHanbHble AaHHble, 3adMKCMPOBAHHbIE HA OyMaXKHbIX HOCUTENSX,
XpaHATCA B 3anvpaeMblix Wwkadax nmbo B 3anMpaeMbiX NOMELLEHUSIX C OrpaHUYEHHbIM
npaBoM AoOCTyna.

3.3.3. lNepcoHanbHble AaHHble cybbekToB, obpabaTbiBaemMble C UCMONb30BaHNEM
CpeAcTB aBTOMaTtu3aLumm B pasHbIX Lensx, XpaHAaTcs B pasHbIx nankax.

3.3.4. He ponyckaeTcs xpaHeHWe U pasMelleHue LOOKYMEHTOB, COoAepKallmX
nepcoHarnbHbIX JaHHbIX, B OTKPbITbIX 3MEKTPOHHbIX KaTanorax (pannoobmeHHuKax) B
ncna.

3.3.5. XpaHeHue nepcoHanbHbIX aHHbIX B (bopme, NO3BOSSOLWEN onpeaenvtb
cybbekTa nepcoHanbHbIX OaHHbIX, OCYLLEeCTBNAETCS He Aofblie, YeM 3TOro TpedytT
uenm nx obpaboTkn, N OHU nognexaT YHUYTOXEHUIO NO JOCTMXKEeHUU Lenen obpaboTkm
Unun B criyyae ytpatbl HEOBXOAMMOCTU B UX SOCTUXKEHUN.

3.4. YHUYTOXEHNE nepcoHasrbHbIX JaHHbIX.

3.4.1. YHuYTOXEHME [JOKYMEHTOB (HOCUTENEW), coaepXalmnx nepcoHanbHbIX
AAHHbIX, MPOMU3BOOMTCA MYTEM COXKEHUs, ApOobneHus (M3MenbyYyeHus), XMMUYEeCcKoro
pasnoXeHus, npespaweHns B 6ecpopMeHHy0 Maccy Mnu NOpPOLIOK. [ns yHUYTOXEHUS
OyMaXHbIX JOKYMEHTOB [onyckaeTca NpuMeHeHne wpeaepa.

3.4.2. lNepcoHanbHble faHHble Ha 3MEKTPOHHbBIX HOCUTESNSX YHUYTOXAKTCHA NyTem
CTUpaHUA unu bopmaTUpoBaHUs: HOCUTENS.

3.5. MNepepayva nepcoHanbHbIX AaHHbIX.

3.5.1. Onepatop nepenaeTt nepcoHanbHble AaHHbIE TPETbUM NMUAM B CreayroLmx
cny4vasix:

— CyOBbEKT Bblpa3us CBoe cornacue Ha Takue encTBus;

— nepejada npegycMoTpeHa pPOCCUMCKAM WM UHBIM - NPUMEHUMbIM
3aKoHOAATEeNIbCTBOM B paMKax YCTaHOBIIEHHOW 3aKOHO4ATENLCTBOM MpoLenypbl.

3.5.2. [NepeyeHb nu1u, KOTOpbIM NepeaarTcs NepcoHasbHble JaHHbIe.

— obe3nuyeHHble NepcoHanbHble AaHHble [lonb3oBaTenen camta onepatopa
nepenarTcs KOHTpareHTam onepaTopa.

4. 3awmTa nepcoHasnbHbIX JaHHbIX
4.1. B cooTBeTCcTBMM C TpeboBaHNAMM HOPMATUBHbLIX AOKyMeHToB OnepaTopom

co3gaHa cucTemMa 3aWmTbl NepcoHanbHbIX gaHHbIx (C3M0), cocTodwasa u3 nogcuctem
NpaBoOBOW, OPraHN3aLMOHHON N TEXHUYECKOW 3aLLUUThI.

4.2. MNMogcnctema nNpaBoOBOM 3alWuUTbl NpeacTaBnseT cobor KOMMNEeKC NpaBOBbIX,
OpraHM3auUnoHHO-pacnopsaaNTENbHBIX U HOPMAaTUBHbBIX AOKYMEHTOB, obecneymBatomx
co3faHue, OyHKLUMOHUpPOBaHMeE 1 coBeplleHcTBoBaHue C3M14.



4.3. lNMogcuctema opraHM3auMOHHOW 3awmMTbl BKAOYaeT B cebs opraHusauumio
CTPYKTYpbl ynpaenexuuns C3l1[, paspewmTensHOn CUCTEMBI, 3alUmTbl MHGOPMaLM Npu
paboTe c coTpyaHUKaMn, napTHepamMu U CTOPOHHUMW NULAMMU.

4.4. NMoacmnctema TEXHUYECKON 3alMTbl BKNOYAEeT B ce0A KOMMMNEKC TEXHUYECKUX,
nporpaMMHbIX,  MpPOrpaMMHoO-annapaTHbiX  CpeAacTB, obecneumBaroMx  3almTy
nepcoHarbHbIX AaHHbIX.

4.4. OCHOBHbIMM MepaMi 3aLUMTbl NepPCOHarbHbIX AAHHbLIX, UCMOMNb3yeMbIMU
OnepaTtopom, aBnsatoTcs:

4.5.1. HasHayeHne nuua, OTBETCTBEHHOrO 3a 00paboTKy nepcoHanbHbIX AaHHbIX,
KOTOpOEe OCYLLECTBNSET opraHm3auunio obpaboTkn nepcoHarnbHbIX AaHHbIX, 0byyeHne u
WHCTPYKTaX, BHYTPEHHUI KOHTPOIIb 3@ COOMOAEHNEM yupexaeHnem n ero paboTHMKamm
TpeboBaHUN K 3aLmnTe NnepcoHasbHbIX AaHHbIX.

4.5.2. OnpegeneHne akTyarnbHbIX yrpo3 6e30nacHOCTU MepCoHarbHbIX AaHHbIX
npn ux obpabotke B WNCIO wn paspabotka mMep M MeponpuaTUA MO 3alumTe
nepcoHarbHbIX AaHHbIX.

4.5.3. PaspaboTka NoOnUTUKM B OTHOLLEHUN 0B6paboTKM NepCcoHarbHbIX AaHHbIX.

45.4. YcraHoBneHve npaBuil [OCTyna K MEPCOHanbHbIX AaHHbIX,
obpabaTbiBaembiM B VICT[, a Takke obecnedyeHne pernctpaumm n ydyeta BCEX
AENCTBUIA, COBEpPLUAEMbIX C NepcoHarnbHbIMK gaHHbiMK B NCIIL.

4.5.5. YcTaHOBNeHMe uHamBuayanbHbIX naporien OocTtyna COTPYAHWKOB B
WH(POPMALUNOHHYIO CUCTEMY B COOTBETCTBUM C WX NPOU3BOLACTBEHHbLIMU
00513aHHOCTAMM.

4.5.6. lNMpmeHeHMe npoleflinx B YCTAaHOBMIEHHOM MNopsake npoueaypy OLEHKM
COOTBETCTBUA CPEACTB 3alnTbl MHGPOPMaLUN.

4.5.7. AHTMBUPYCHOE MnporpammMHoe obecnevyeHne C perynspHo oBHOBMsiEMbIMU
6azamu.

4.5.8. CobntogeHne ycnoBui, obecnevmBaroLMX COXPaAHHOCTb MEePCOHarbHbIX
AAHHBIX U UCKMNOYaoLWMX HECAHKLUMOHMPOBAHHbINA K HUM JOCTYM.

4.5.9. ObHapyxeHne akTOB HECAHKLMOHMPOBAHHOINO OOCTyna K MepCcoHanbHbIM
AAHHBIM 1 MPUHATUE Mep.

4.5.10. BoccraHoBfneHme nepcoHasibHbIX AaHHbIX, MOAUMUUMPOBAHHLIX WU
YHUYTOXEHHbIX BCIIEACTBME HECAHKLMOHMPOBAHHOIO A4OCTYNa K HAM.

4.5.11. ObyyeHune paboTHuMkoB OnepaTtopa, HENOCPEOCTBEHHO OCYLLECTBASOLWNX
00paboTKy nepcoHanbHbIX  OaHHbIX, MOMOXEHUsAM  3akoHogaTenbctBa PO o
nepcoHasnbHbIX JaHHbIX, B TOM 4Yucne TpeboBaHWAM K 3alumMTe NepCOHarnbHbIX OAHHbIX,
AOKyMeHTaMm, onpegenswowmm nonutuky Onepatopa B OTHOWEHMM 06paboTku
nepcoHarnbHbIX [aHHbIX, FOKanbHbIM akTam MO BOnpocam 06paboTkuM nepcoHarnbHbIX
AAHHbIX.

4.5.12. OcyuwecTBrneHne BHyTPEHHErO KOHTPONA 1 ayauTa.

5. OcHOBHbIe NpaBa Cy6obeKkTa NnepCcoHanbHbIX AaHHbIX U 00513aHHOCTH
OnepaTtopa

5.1 OcHoBHble NpaBa cybbekTa NepcoHarbHbIX AaHHbIX.

CybbekT nmeeT npaBoO Ha OOCTYN K €ro NepCoHasnbHbIM JAHHBIM U CReayowmm
CBELEHUAM:



— noaTeepxaeHve gakta 06paboTkm nepcoHanbHbIX AaHHbIX OnepaTopom;

— NpaBOBble OCHOBAHMA M Lienn 0b6paboTkM NepCcoHarnbHbIX AaHHbIX;

— uenn n npumeHsemble OnepatopoM cnocobbl 06paboTkM NepcoHanbHbIX
AaHHBbIX;

— cBefeHus o0 nuuax (3a ucknoveHmem paboTHukoB Onepartopa), KOTopble UMEKT
AOCTYN K MepCoHanbHbIM OaHHbIX UKW KOTOPbLIM MOryT ObiTb pPacKpbiTbl NEpPCOHarbHbIE
AaHHble Ha OCcHoBaHuM goroBopa ¢ OnepaTtopoM WM Ha OCHOBaHWUWM dhefeparnbHOro
3aKOHa;

— CpoKK 06paboTKn NepcoHanbHbIX AaHHbIX, B TOM YUCIE CPOKU UX XPaHEHWS;

— MOPSIAOK OCYLIECTBNEHNA CyObEeKTOM MepcoHanbHbIX AaHHbIX Mpas,
npenycMoTpeHHbIX PeaepanbHbIM 3aKOHOM;

— KOHTaKTbl f1ua, ocyllecTanstowero o6paboTky nepcoHanbHbIX aHHbIX MO

nopy4vexuto Onepartopa, ecnun obpaboTka nopyyeHa nnu GyaeTt nopyyeHa Takomy
nuuy;

— obpaleHmne k OnepaTopy 1 HanpaeneHMe eMy 3anpoCoB;

— obxxanoBaHue genctenin unu 6esgenctena Onepatopa.

5.2. O6asaHHocTM OnepaTtopa.

Onepatop 0b6s13aH:
— npn cbope nepcoHarnbHbIX AaHHbIX NPeAoCcTaBnTb MHGOopMauuo 06 obpaboTke
nepcoHarnbHbIX AaHHbIX;

— B Clly4aaXx eClin nepcoHalibHble AaHHbIe Obinu nony4yeHbl HE OT Cy6'beKTa
nepcoHalribHbIX AaHHbIX, yBEOOMUTb cy6be|<Ta;

— Npwv oTKa3e B NpeAoCTaBIeHMN NepCoHarbHbIX AaHHbIX CYyOHEKTY pa3bsACHATCS
NoCneACcTBUSA TAaKoro 0Tkasa;

— ony6nukoBaTb UNM MHBIM 06pa3omM obecrneynTb HeorpaHWYEHHbIN AOCTYN K
AOKYMEHTY, onpeaenstoLiemMy ero nonmTuky B OTHOLLEHUN 06paboTKM NepcoHarnbHbIX
AaHHbIX, K CBEAEHMSIM O peanunayemMblx TpeboBaHMSAX K 3aLMTe NepCoHanbHbIX AaHHbIX;

— NMpUHNMaTb HeobxoanMble npaBoBble, OpraHnM3aumMoOHHbIE N TEXHNYECKNE MEPbI
nnn obecneymsaTtb UX NPpUHATUE ONA 3allnTbl NepCOHalIbHbIX AaHHbLIX OT
HenpaBoMepHOro nnn CﬂyqaﬁHOFO AocCTyna K HUM, YHUUTOXEHUA, USMEHEHUA,
6J'IOKI/IpOBaHI/IFI, KonunpoBaHuA, npeanocrtaBlieHnd, pacrnpocTpaHeHunsa nepcoHalbHbIX
OaHHbIX, a TaKXe OT UHbIX HEMPaBOMEPHbIX AENCTBUM B OTHOLLEHUN nepcoHarnbHbIX
OaHHbIX]

— faBaTb OTBETbl Ha 3anpochkl M 0bpalleHUst Cy6bEKTOB NepcoHarnbHbIX AaHHbIX,
nX NpeacTaBuTenen n ynoriIHOMOYEHHOro opraHa no 3almTe npaB CyObeKTOB
nepcoHarbHbIX OaHHbIX.



